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Chief, Regulations Control Staff 


23 December 1951 


Chief, Records Management Division 

Proposed Ifotlce - "Procurement and Dae of Filing 
Cabinets* 


X Whan new correspondence filing cabinets are 
purchased by the Agency, OSA Regnlatian l-I^lOT.O? 

Veeaires a certification sirdlar to that stated in the 
proposed notice. The Agency notice will providea 
factual basis for the CIA Records officer’s certifica- 
tion to QSA, as well as effecting efficient use of 
present eqodpmnt with resulting econoudee in the pro- 
curement of new cabinets. 

2 . Adherence to the utilisation provisions out- 
lined is of particular significance to this Agency 
because most of the cabinets used are the expensive safe 
typo. In fiscal year 1951* the Agency procured 1,598 
safe type cabinets valued at 8359,1*86.19. At the end of 
fiscal year 1 &k the total number of such cab^aets in me 
to Headquarters offices of the Agency was 7,079 valued at 

fl#638,855*8? • 

3* logistics Office representatives have requested 
that the issuance of this notice be expedited, as adherence 
to It will reduce requirements for additional cabinets. 

This i# of imme diate importance because of the critical 
shortage of safe cabinets in stock, resulting fro* restric- 
tions on further purchases, until a mors secur e safe ** 
developed end appro ved. Mr. {Mef of the 

Sup p ly Division hae concurred in the notice for the 

Logistics Office. 
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4. 9C« of (dft e&blntta v**n 2^1 

y|»n eeaprlsoe less than 20£ of tfe* aatafial to 
te fiiod Sieyaijs. 

c, CaotwOiwtion of fll«* la tfttdt 

faaslUa. «omU ?a*sdt t»# of cablaat* aith- 
l«at# install of 8&f& eaM.n*tau 
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NO* 


LOGISTICS 


fc. When a requi resent is to be filled, available stock* 
of suitable used or reconditioned filing cabinet* will be 
utilised. Cabinet# of varying nurabens of drawers rasy be 
liibtd m tfco basi# of the total msaber of drawers entered, 
•Sd all finishes will be considered interchangeable. Notice 
of the intent to substitute will be giwen prior to ehlpuiwit. 


FOR THE ZSffiCIO* OF CESTUI, IHJTOlSESeSl 


l. X. WRITE 
Deputy Director 
(AdadaUfcmtian) 

MSKlIBracWi AB 
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